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Under the Charites Governance Code all registered charities are required to complete this Charities Governance Code Compliance Record Form every year. 

Please fill in this form to record:
· the actions that your charity takes to meet each standard of the Charities Governance Code; and 
· the evidence that backs this up.

You should approve the Compliance Record Form at a board meeting before you report on your compliance to us.
You are NOT required to file the Compliance Record Form with the Charities Regulator. However, you must keep your Compliance Record form as the Charities Regulator could ask you for it at any time.
What do we expect?
The type of evidence we expect depends on the complexity of your charity. 
The minimum expected of all charities would be to discuss and agree at board meetings how they will meet the standards and document their decisions in the minutes. For volunteer-only charities this will be enough to meet many of the core standards. 
We would expect a charity with paid staff to provide more documentation like workplans and written policies as evidence of the actions they have taken. 
We would expect more complex charities to provide more extensive documentation than other charities.
You can add or delete columns as required. 
Please use the glossary within the Charities Governance Code when filling in the form and include dates where appropriate.

Please click here for more information, guidance and templates. 	
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	Principle 1: Advancing Charitable Purpose     CORE STANDARDS


1.1	Be clear about the purpose of your charity and be able to explain this in simple terms to anyone who asks.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	All charity trustees read the Charities Regulator’s guidance on ‘What is a charity’ as well as being familiar with the Constitution of the Church of Ireland (our charity’s governing document).
	Minutes: First meeting after election of Select Vestry – minuted discussion based on the following documents  [INSERT DATE]
Link: Church of Ireland Constitution: constitution.pdf
Link: What is a Charity? what-is-a-charity-rev-001.pdf

	Each charity trustee is aware of and has access to the C of I Constitution
	Link: Above
OR: Copies of the Constitution may be downloaded and printed
OR: Copies of the Constitution may be purchased from Church House, Dublin. Contact: craig.copleybrown@rcbcoi.org

	The parish’s (select vestry’s) main object is the advancement of the Christian religion. The governing document is available for reference at meetings of the Select Vestry. 
	Constitution is available at every meeting of the Select Vestry.


1.2	Consider whether or not any private benefit arises (see glossary). If a private benefit arises, consider if it is reasonable, necessary and ancillary to the public benefit that your charity provides.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Members of the Select Vestry discuss what private benefit, if any, may arise and agree, if such is identified, that it is necessary, reasonable and ancillary to the public benefit.

For example:
Select Vestry members agreed that employees’ pay and conditions are reasonable and are in line with the relevant salary scales for comparable roles.
Select Vestry members understand what expenses can be claimed and that rates are in line with the public service/ Revenue rates.
	Agenda item ‘Private Benefit’ at first meeting following election of SV. Minutes [INSERT DATE]

Governance policy resolutions are tabled at first meeting following election of SV, including Remuneration Policy (where appropriate) and Expenses Policy, and Code of Conduct Policy. Minutes [INSERT DATE] *

A copy of the Governance Policy Resolutions to be approved by Select Vestries at the first meeting following election of SV will be issued in Spring annually by Diocesan Secretaries.

	
	

	
	


1.3	Agree an achievable plan for at least the next year that sets out what you will do to advance your purpose.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	At the second meeting following election of the SV, an activities plan for the year is formally adopted, together with a budget.*

*Note to SV Chairs and Parish Secretaries and Treasurers: As the financial year end can differ from the activity pattern in a parish, these plans may be adopted (by resolution) by November before the end of the calendar year and must be reconfirmed by the incoming SV following election in spring of the following year. Add minute dates of any amendments to these plans.
	Minutes of Meeting [INSERT RELEVANT DATE/S]

Put a copy of the Annual Activities Plan and the Annual Budget in your Governance Folder. [Dated]





	
	

	
	




1.4	Make sure your charity has the resources it needs to do the activities you plan. If you don’t have the resources, you need to show a plan for getting those resources.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV Members review resources (financial and non-financial) at meetings of SV.
	Minutes [INSERT DATEs]

	SV Members discuss and agree how to maintain/increase resources including any special fundraising activities.
	Minutes [INSERT DATES]

	SV reviews plans and receives financial report to monitor progress at each meeting
	Minutes [INSERT DATES]


1.5	From time to time, review what you are doing to make sure you are still:
•	acting in line with your charity’s purpose; and 
•	providing public benefit.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV reviews activities in the context of the Constitution and Charitable objects to ensure the parish is providing public benefit and advancing the main purpose (the advancement of the Christian religion).

*Note: A good time to do this is at the planning stage and reporting stage of the year.
	Minutes [INSERT DATES]

	
	

	
	



	Principle 1: Advancing Charitable Purpose     ADDITIONAL STANDARDS


1.6	Develop your charity’s strategic plan and associated operational plans.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Where special activities are planned, whether related to maintenance of parish infrastructure or in the area of mission and witness, SV will give leadership through careful planning and budgeting, with adequate timelines to permit engagement with members of the parish and other stakeholders.
	Minutes [INSERT DATES] *Note both discussions and related resolutions.

Any strategic plans should be added to the Governance Folder [DATED].

	
	

	
	





1.7	Make sure there is an appropriate system in place to:
•	monitor progress against your plans; and 
•	evaluate the effectiveness of the work of your charity.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Agendas include structured headings to facilitate reporting and discussion of agreed plans, including consideration of public benefit being achieved and charitable objectives being fulfilled.
	Agendas & Minutes [INSERT DATES]

	Regular reports are made to SV meetings
	Minutes [INSERT DATES]
Suggested documentation to include in meetings & record in Governance Folder
Financial reports
Implementation reports
Budgetary information

	Financial reports/sustainability discussions
	Minutes [INSERT DATES]


1.8	From time to time, consider the advantages and disadvantages of working in partnership with other charities, including merging or dissolving (winding up).
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV members consider the extent to which our organisation works in partnership with other organisations.

Examples:
Diocesan Council, Representative Church Body,
Other churches in our area,
Community groups in our area,
Mission agencies,
Other Charities with similar charitable objects.
	Minutes [INSERT DATES]

	
	

	
	





	Principle 2: Behaving with Integrity     CORE STANDARDS


2.1	Agree the basic values that matter to your charity and publicise these, so that everyone involved understands the way things should be done and how everyone is expected to behave.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV Members discuss and agree the basic values that matter to the parish.

*Note: this is good to include in charity trustee training or the first meeting following election as a SV member.
*A strategic review can be an opportunity to include a discussion on values.

	Minutes [INSERT DATES]

	SV Members agree and adopt by resolution a Code of Conduct for SV members.

	Minutes [INSERT DATES]
*This policy is one of the governance policies that should be reconfirmed at the first meeting following election. Resolutions for the core Governance Policies will be circulated by Diocesan Secretaries in Spring each year.
A copy of the Code of Conduct should be signed by all trustees, dated and kept in the Governance Folder.
LINK: Code-of-Conduct.docx

	
	



2.2	Decide how you will deal with conflicts of interests and conflicts of loyalties. You should also decide how you will adhere to the Charities Regulator’s guidelines on this topic.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Conflict of Interest Policy is adopted by the SV at its first meeting following election.
	Minutes [INSERT DATES]
LINK: B.3-conflict-of-interest.docx
Note: Add this form, signed and dated, to the Governance Folder

	Register of Interests is maintained and regularly updated
*Note: A Register of Interests not only notes those other charity and trusteeships or directorships that an individual member of the SV may hold, but also any internal interests, such as relationships to other members of SV, and external interests, such as related commercial or business interests etc. Where new information, such as other charity trusteeships are declared, the Secretary or Authorised Filer must be informed and use the information provided to update the trustees recorded details on the Charity Regulator’s website.
	Up-to-date Register of Interests [kept in Governance Folder]

	Agendas include a Conflict of Interest heading. Any conflicts declared are recorded in minutes, with a discussion of and agreement on management of the conflict.
	Agendas & Minutes [INSERT DATES]


	Register of Interests

*Note: A Register of Interests is a list of any conflicts of interest declared with a reference to the Minutes of the meeting – dated. This makes it easier to find a particular conflict, if necessary, without having to read back through many minutes.
	Register of Interests. [Kept in Governance Folder]


2.3	Have a code of conduct for your board that is signed by all charity trustees. It must make clear the standard of behaviour expected from charity trustees. This includes things like maintaining confidentiality and what to do in relation to: 
•	gifts and hospitality; and 
•	out-of-pocket expenses.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	LINK: Code-of-Conduct.docx
Adopted by resolution as per 2.1 above, signed by all SV members.
	Minutes [INSERT DATES]
Keep in Governance Folder

	
	

	
	



	Principle 3: Leading People     CORE STANDARDS


3.1	Be clear about the roles of everyone working in and for your charity, both on a voluntary and paid-basis.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Board roles and responsibilities for the charity are discussed, agreed and documented.
*Note: Documents to share with SV Members include:
CRA ‘Legal duties of charity trustees’ – LINK: legal-duties-of-charity-trustees-infographic.pdf
C of I Resources on Roles: Parish Resources – Church of Ireland - Church of Ireland - A Member of the Anglican Communion
CRA information on roles of Secretary and Chair: the-role-of-the-chairperson-of-a-charity.pdf  and the-role-of-the-secretary-of-a-charity.pdf
	Minutes [INSERT DATES]


	Develop any additional special role descriptions needed for your staff or volunteer roles.
Generally produced as part of recruitment documentation or in developing a volunteer role.
	Minutes [INSERT DATES]


	
	



3.2	Make sure there are arrangements in place for the effective involvement of any volunteers, including what to do if any problems arise.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The SV pays attention to its volunteers and provides induction training and support. 
	Minutes [INSERT DATES]
Larger parishes are expected to have more formal written procedures. In small parishes, if written procedures are not produced, there should be a minuted discussion identifying expectations and plans for introduction and support of volunteers as well as an identified process for raising and addressing problems or complaints. An individual should be identified as the point of contact for volunteers.

	How are volunteers recognised and appreciated?

	Suggested examples:
Annual meeting with volunteers, thanks in annual report, highlighting role of volunteers in parish magazine/information sheet. Dignity in Church Life Policy

	
	


3.3	Make sure there are arrangements in place that comply with employment legislation for all paid staff including:
•	recruitment;
•	training and development;
•	support, supervision and appraisal;
•	remuneration (money paid for work); and dismissal.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The Charity is registered as an employer with Revenue Commissioners
	Tax registration

	Staff appraisals and evaluations are carried out regularly.
	Personnel file is updated regularly. Report of actions: Minutes [INSERT DATES]


	Inductions procedures are agreed and documented.
	Minutes [INSERT DATES]


	A written contract is in place.
	Personnel file. Report of action: Minutes [INSERT DATES]


	Employment policies & procedures, staff handbook are in place
	Personnel files. Minutes [INSERT DATES]
Recruitment policy; induction procedures; attendance policy; grievance and disciplinary procedures; supervision and appraisal procedures, expenses policy etc.)


	Staff meetings (dates noted).
	Minutes [INSERT DATES]



3.4	Agree operational policies where necessary, to guide the actions of everyone involved in your charity.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Operational policies – where necessary
Examples: 
Safeguarding Policies - Safeguarding – Church of Ireland
Dignity in Church Life Policies - Safeguarding – Church of Ireland
Expenses policy - Expenses forms for use in a parish setting - Church of Ireland - A Member of the Anglican Communion
GDPR Data Protection - Parish Resources – Church of Ireland - Church of Ireland - A Member of the Anglican Communion
Guidance for treasurers on Parish Resources: LINK - Parish Resources – Church of Ireland - Church of Ireland - A Member of the Anglican Communion
Social media guidelines: LINK - Social media guidelines – Church of Ireland - Church of Ireland - A Member of the Anglican Communion
Risk Register - Template Risk Register - Church of Ireland - A Member of the Anglican Communion
Copyright guidance: Church of Ireland Document Library - Church of Ireland - A Member of the Anglican Communion
Conflict of Interest Policy – LINK: B.3-conflict-of-interest.docx
Code of Conduct Policy  - LINK: Code-of-Conduct.docx

	Where you are using any policies such as those indicated opposite, list the policies and the minutes where the use of the policies was agreed.
Minutes [INSERT DATES]



	
	

	
	



	Principle 3: Leading People     ADDITIONAL STANDARDS


3.5	Make sure to document the roles, legal duties and delegated responsibility for decision-making of:
•	individual charity trustees and the board as a whole;
•	any sub-committees or working groups;
•	staff and volunteers.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	


3.6	Make sure that there are written procedures in place which set out how volunteers are:
•	recruited; supported and supervised while within your charity; and 
•	the conditions under which they exist.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Regardless of how small your parish is - Please pay particular attention to Safeguarding Policy guidance and Health and Safety guidance as outlined above.
	

	
	

	
	


3.7	Decide how you will develop operational policy in your charity. You also need to decide how your charity trustees will make sure that the policy is put in place and kept up-to-date.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	




	Principle 4: Exercising Control     CORE STANDARDS


4.1	Decide if your charity’s current legal form and governing document are fit for purpose. Make changes if necessary, telling the Charities Regulator in advance that you are doing so.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The Constitution of the Church of Ireland is regularly reviewed by the General Synod of the Church of Ireland and changes are notified to parishes through diocesan synods.
	The communication from the General Synod should be reported to the SV following the meeting of the Diocesan Synod.
Minutes [INSERT DATES]


	
	

	
	


4.2	Find out the laws and regulatory requirements that are relevant to your charity and comply with them.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The SV members understand the legal and regulatory framework for our charity and are satisfied that our charity meets its legal, regulatory and contractual obligations and any constitutional requirements.

There is a particularly useful document for the information of SV: CRA ‘General note on ‘other’ Legal and Regulatory requirements.’  LINK: general-note-on-other-legal-and-regulatory-requirements.pdf
	Minutes [INSERT DATES]

*Note: As a number of these obligations must be addressed individually by the parish, it is necessary to ensure that relevant items are placed on the Agenda and decisions recorded in the Minutes during the year.

	
	

	
	


4.3	If your charity raises funds from the public, read the Charities Regulator’s guidelines[footnoteRef:1] on this topic and make sure that your charity adheres to them as they apply to your charity. [1:  See Guidelines for Charitable Organisations on Fundraising from the Public - available from: https://www.charitiesregulator.ie/media/1083/guidance-for-fundraising-english.pdf] 

	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV Members have discussed the Regulators guidance on Fundraising.

LINK: guidance-for-fundraising-english.pdf
	Minutes [INSERT DATES]

	
	

	
	



4.4	Make sure you have appropriate financial controls in place to manage and account for your charity’s money and other assets.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV Members follow the financial management guidance provided by the Representative Church Body. 

LINK: Parish Resources – Church of Ireland - Church of Ireland - A Member of the Anglican Communion
	Minutes [INSERT DATES]


*Note: At the first meeting following election, the SV should confirm its use of these guidelines. 


	A financial report is included in every meeting to facilitate the SV in monitoring its financial position.
	Minutes [INSERT DATES]

	Any unusual financial transactions or control issues are discussed by the SV meeting.
	Minutes [INSERT DATES]


4.5	Identify any risks your charity might face and how to manage these.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The SV identifies specific risks and ways to mitigate the impact of such risks.
This criteria is met by creating a Risk Register for the parish. An example of how to set about creating a Risk Register can be found below: 

Useful document - CRA: risk-management-for-charities.pdf
Useful document – C of I: Risk Register - Template Risk Register - Church of Ireland - A Member of the Anglican Communion

	Minutes [INSERT DATES]

	
	

	
	


4.6	Make sure your charity has appropriate and adequate insurance cover.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	




	Principle 4: Exercising Control     ADDITIONAL STANDARDS


4.7	You should have written procedures to make sure that you comply with all relevant legal and regulatory requirements.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	


4.8	Make sure there is a formal risk register that your board regularly reviews.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	


4.9	Consider adopting additional good practice standards that are relevant to the particular work that your charity does.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	





	Principle 5: Working Effectively     CORE STANDARDS


5.1	Identify charity trustees with the necessary skills to undertake:
•	any designated roles set out in your governing document; and
•	other roles as appropriate within the board.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	In accordance with Chapter III of the Constitution, the skills necessary to deliver key positions on the SV are considered in the course of election procedures.
	Minutes of EGV and SV [INSERT DATES]

	Copies of role descriptions can be found in Parish Resources and can be amended to fit the exact role in a particular parish. Parish Resources – Church of Ireland - Church of Ireland - A Member of the Anglican Communion
	

	
	


5.2	Hold regular board meetings. Give enough notice before meetings and provide prepared agendas.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Meetings of the SV are scheduled on the following dates: [LIST]
EGV Timetable & Minutes
	Minutes [INSERT DATES]
EGV Timetable
EGV Minutes [INSERT DATE]

	
	

	
	


5.3	At a minimum, your board agendas should always include these items:
•	reporting on activities;
•	review of finances; and
•	conflicts of interests and loyalties.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The following items appear on each agenda:
Activities Report
Financial Report
Conflict of interests and loyalties
	Minutes and records of decisions  [INSERT DATES]
Conflict of Interests Register

	
	

	
	


5.4	Make sure that your charity trustees have the facts to make informed decisions at board meetings and that these decisions are recorded accurately in the minutes.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Regular and clear reports are received on the SV’s activities and finances.
	Minutes [INSERT DATES]


	
	Keep copies of any significant Briefing Papers in the Governance Folder

	
	


5.5	Consider introducing term limits for your charity trustees, with a suggested maximum of nine years in total.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Elections are held annually.
Records are kept of charity trustees and efforts are made to find new trustees [but owing to lack of numbers in the parish, this can be challenging].
Discussion of this matter at SV and EGV -
	Minutes – [INSERT DATES]

	
	

	
	


5.6	Recruit suitable new charity trustees as necessary and make sure they receive an induction.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Charity Trustee Induction Training sessions are available in spring and autumn annually for new trustees.
The induction programme covers
Responsibilities of Charity trustees
Time commitment
	Charity Trustee Training documents Charity Trustee Training Sessions – Spring/Summer 2025 - Church of Ireland - A Member of the Anglican Communion


	Due diligence is carried out on all prospective charity trustees
	Charity Trustees must be eligible to serve in accordance with the rules of the Charity Regulator

	
	





5.7	Make sure all of your trustees understand:
•	their role as charity trustees;
•	the charity’s governing document; and 
•	this Code.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	See Charity Trustee Induction documents
	Charity Trustee Training Sessions – Spring/Summer 2025 - Church of Ireland - A Member of the Anglican Communion

	
	

	
	


5.8	Commit to resolving problems and emerging issues as quickly as possible and in the best interests of your charity.
	Actions our charity takes to meet the standards.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Any problems are brought to the attention of the Select Vestry and any actions and resolutions are agreed and documented. If necessary, unscheduled meetings are held with time allocated for discussion.
	Minutes [INSERT DATE]

	
	

	
	


5.9	From time to time, review how your Board operates and make any necessary improvements.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The review of activities is part of annual reporting to the Easter General Vestry and future improvements considered and agreed.
	Minutes [INSERT DATE]

	
	

	
	





	Principle 5: Working Effectively     ADDITIONAL STANDARDS


5.10	Make sure you send out board packs with enough notice and include all relevant reports and explanatory papers to enable informed decision-making.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	


5.11	Make sure that you have a charity trustee succession plan in place and consider how you can maximise diversity among your charity trustees.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	


5.12	Put in place a comprehensive induction programme for new charity trustees.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	See induction and training packages for charity trustees.
	Charity Trustee Training Sessions – Spring/Summer 2025 - Church of Ireland - A Member of the Anglican Communion

	
	

	
	





5.13	Conduct a regular review that includes an assessment of:
•	the effectiveness of your board as a whole, office holders and individual charity trustees
•	adherence to the board code of conduct; and
•	the structure, size, membership and terms of reference of any sub-committees.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	


5.14	Do regular skills audits and provide appropriate training and development to charity trustees and staff. If necessary, recruit to fill any competency gaps on the board of your charity.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	
	

	
	

	
	





	Principle 6: Being Accountable     CORE STANDARDS


6.1	Make sure that the name and Registered Charity Number (RCN) of your charity is displayed on all of your written materials, including your:
•	website;
•	social media platforms; and 
•	email communications.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The parish (charity) name and Registered Charity Number (if registered) as entered on the Register of Charities are clearly displayed on all our written materials including website, social media platforms and email communications. This is monitored by the Select Vestry regularly (reported to SV).
	Minutes [INSERT DATE]
Sample email
Sample letter

	
	

	
	


6.2	Identify your stakeholders and decide how you will communicate with them.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Agree a communication policy to communicate with stakeholders. For Easter General Vestry members, this will be the communication as indicated in Chapter III of the Constitution of the Church of Ireland.
	Church of Ireland, Chapter III  [CHAPTER XII]

	
	

	
	


6.3	Decide if and how you will involve your stakeholders in your:
•	planning;
•	decision-making; and 
•	review processes.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The SV meets with its members annually (Easter General Vestry) as required by the Church of Ireland Constitution Chapter III, in order to report on its activities.
	Easter General Vestry Minutes [INSERT DATE]

	INSERT any other consultations or meetings that may be relevant.
	

	
	


6.4	Make sure you have a procedure for dealing with:
•	queries;
•	comments; and 
•	complaints.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	Parish complaints policy [currently under development.
	Parish complaints policy [currently under development].

	Safeguarding policy for reporting concerns and making complaints
	Church of Ireland Safeguarding Policy - Safeguarding – Church of Ireland


	Chapter XII – Concerns and complaints about graveyard management
Chapter VIII Pt IV – Complaints against members of the clergy
	Constitution of the Church of Ireland Chapters XII - CHAPTER XII
and VIII - CHAPTER XII


6.5	Follow the reporting requirements of all of your funders and donors, both public and private.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV discusses and agrees procedures for reporting and compliance
As well as organisational donors, if any, this could include any trusts with terms of application that are administered by the SV, grant making bodies with conditions etc. Some of these may be included in annual reports or financial statements.
	Minutes of SV meeting [INSERT DATE OR DATES]
Other evidence as relevant.


	
	

	
	



	Principle 6: Being Accountable     ADDITIONAL STANDARDS


6.6	Produce unabridged (full) financial accounts and make sure that these and your charity’s annual report are widely available and easy for everyone to access.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The SV produces a comprehensive annual report and full financial statements which are available from [NOTE SOURCE – parish secretary, website, church vestibule]
	Website link
Annual Report
Financial Statements

	
	

	
	





6.7	Make sure all the codes and standards of practice to which your charity subscribes are publicly stated.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	The SV states compliance with the Charities Governance Code in its annual report.


	Annual report
Financial Statements [if noted there]
Website link [if noted on website]

	If SV/Cathedral Board has adopted Charities SORP:
The SV states compliance with Charities SORP in its annual report (etc.)

	Annual report
Financial Statements [if noted there]
Website link [if noted on website]

	
	


6.8	Regularly review any complaints your charity receives and take action to improve organisational practice.
	Actions our charity takes to meet standards:
	Evidence of our actions:

	SV receives a report of any complaint received
	Minutes [INSERT DATE]
Copy of report [if relevant]
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