


How to use this document:
On the cover page in the field marked [Parish Name], please type the name of the parish as it appears/ is to appear on the Charity registration, this will then add the parish name to any area in the document where it is referenced. 





EMPLOYEE DETAILS TEMPLATE
For paid employees of the parish

Charity Name: 
A breakdown of the role description and salary of paid employees of the parish can be required for charity registration. Overleaf is a template of how this information can be laid out and the level of detail expected.



[PARISH NAME] Employees
	Role 
	Description 
	Salary 

	Administrator
	An Administrator provides office support to the parish. Their duties include fielding telephone calls, receiving and directing visitors, word processing, creating spreadsheets and presentations, and filing.
	€32,000
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